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Joumal of Acts of 2008 No 223 pos, l458

ACT
of 21't November 2008

on local government employees

Chapter l

General provisions

Art. l. ]n order to ęnsurę professional, reliablę and impartial performance of public tasks by local governments,
labour law provisions defining the legal status of local government employees shall be establishęd.
Art.2, The provisions of this Act shall apply to local government employees employed in
1) Marshal's Offices (Urzqd Marszałkowski) and voivodship self-governmentalorganisational units;
2) poviat starosties (Starostwo powiatowe) and poviat organisational units;
3) Commune (gmina) offices, commune auxiliary units, commune budgetary units and local government
budgetary establ ishments;

4) offices (their equivalents) of unions of local govęrnmęnt units and local govemment budgetary ęstablishments
establishęd by these unions;

5) offices (their equivalents) of administrative units of local govemment units.

Art. 3. The provisions of the Act shall not apply to employees employed in the units referred to in Article 2,

whose legal status is detęrmined by separate regulations,

Lrt. 4. 1, Local government employees are employed on the basis of:

l ) election:

a) in the Marshall's Officę; thę Marshall of the Voivodeship (Marszałekwojewództwa),the Deputy Marshall and

other members of the Voivodeship Board - if the voivodeship's statute so provides,
b) in the Poviat Starosty: the Starosta (head of poviat), the DepuĘ Starosta and other members of the Poviat
Board - ifthe Poviat?s statute so provides,

c) in the Commune office: thę Commune Head (wójt) (Mayor (burmistrz), City Mayor Qlrezydent miasta),

d) in unions of local govęrnmęnt units: thę Pręsidęnt of the Union Board and other members of thę Board - if thę

Union's statute so provides,

e) in the Office of thę capital city of Warsaw: a Mayor of the capital city of Warsaw District, a DepuĘ Mayor of
the capital city of Warsaw District and othęr męmbęrs of thę Board of the capital city of Warsaw District.
2) appointments - deputy Communę Head (Mayor, City Mayor), commune treasurer, Poviat treasurer,

voivodeship treasurer;

3) employment contracts - othęr local government employees.

2. Local government employees are employed on thę following positions:

1) official positions, including managerial official positions;

2) (repealed)

3) suppott and service positions.
Art. 5. 1, A position of a communę secrętary, a poviat seretary and a voivodeship secretary, hereinafter ręferręd

to as "secrętary" is appointed in the Commune Office, Poviat Starosty and Marshal's Office respectively.

1a, The recruitmęnt of candidates for the vacant post of secretary shall bę carrięd out no later than within 3

months after the post becomes vacant.

1b. Thę post of the Secretary may not bę fiIled by way of an assignmęnt of duties. The provisions of Article 2l
shall not apply.

2, The post of a Secretary may be occupied by a person with at lęast four year-seniority in an official position in

thę ęntities referred to in Articlę 2, including at least two-yęar seniority in a managerial official position in those

entities, or a person with at least four-year seniority in an official position in the entitięs referred to in Article 2

and at least two-year seniority in a managerial official position in other entitięs of the public finance sector.

e Secretary shall report directly to the Head of the Office.
Hęad of the Office may authorise the Secretary to perform tasks on his/her behall in particular with

ensuring proper organisation of work of thę Office and implementing human ręsources managęment

retary shall not be entitled to form political parties or be a membęr thęreof.
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Art. ó. l. A local govemment employee may be a person who

l) is a Polish citizen, subject to Art. ll clause 2 and3;
2) has full capacify to perform legal actions and is a holder offull public rights;
3) possesses professional qualifications required to perform work on a given position.
2.The |ocal government employee employed by election or appointment may be a person who meęts the
requirements set forth in sęction 1 and has not been sęntenced by a final courtjudgement for an intentional
offence prosecuted by public indictment or an intentional fiscal offence.

3. A local govęrnment employee ernployed under a contract of employment on an officiaI position may be a

person who męęts the requirements sęt forth in clause l and additionally
l) has at least secondary education or vocational secondary education;

2) has not been sęntenced by a final courtjudgement for an intentional offence prosecuted by public indictment
or an intentional fiscal offence;

3) enjoys good reputation.

4.A local government employee employed under a contract of employment on a managerial official position may
be a person who meets the requiremęnts set forth in clause l and clause 3 pos. 2 and 3 and additionally:
l) has at least three-year work experience or has run business activity, whose nature was consistent with the

requirements for a given position, for at least three years;

2) has higher education within thę meaning of the provisions on higher education and scięnce.

Art. 6a. In the evęnt ofa conviction by a final courtjudgement for an intentional offence prosecuted by public
indictment or for an intentional fiscal offence of the deputy commune head (Mayor, City Mayor), starosta,

deputy starosta, męmber of the poviat board, marshal of the voivodeship, deputy marshal of the voivodeship,
membęr of thę voivodeship board, communę treasuręr, poviat treasurer, voivodeship treasurer, commune

sęcretary, poviat secretary, voivodeship secretary, chairman of the board of a union of local govemment units,

membęr of the board of a union of local govęrnment units, mayor of a district of the Capital City of Warsaw,

depuĘ mayor of a district of the Capital Ci§ of Warsaw, member of the board of a district of the Capital City of
Warsaw or a self-govemmęnt employee employed on the basis of an employment contract for an official post, a

competęnt body of the local govemmęnt unit shall issue a relevant contract of employment. A local governmęnt

employee employed on the basis of an employment contract on an official post shall be dismissed or
employment shall be terminated by a competent authority of a local govemment unit or a union of local
governmęnt units or an entity performing activities under the labour law with respect to a local government

employee upon notice of tęrmination of employment not later than one month from the datę on which it obtained

information about the fact of a legally valid conviction.

Art.7. Actions in matters relating to labour law shall be perfomed for the units referred to in Art. 2, subject to

Art. 8 clause 2, Al1. 9 clause 2 and 3 and Art. 10 clause 2 and 3, by:

l) the Commune Head (Mayor, City Mayor) - with respect to thę deputy commune head (Mayor, CiĘ Mayor),
the secretary of the communę, thę tręasurer of the comrnune and the heads of thę commune organisational units;

2) the chairman of the assembly of the union of local govemment units - with respect to the members of the

union board;

3) Commune Head (Mayor, City Mayor), starosta, marshal of voivodship in the office of a local government unit
- in relation to othęr employees of the office and the hęads of the local government organisational units other

than those referred to in pts. l and2;
4) head ofthe organisational unit - for units othęr than those referred to in pts,l to 3.

Art. 8. l. The commune office is the employęr of the Commune Hęad.

2. Activities under labour law in relation to a commune head (Mayor, City Mayor) as regards the establishment

and termination of employment, shall be performed by the chairman of thę communę council, and the other

activitięs - by a deputy or thę commune secretary appointed by the commune head (Mayor, City Mayor),

howevęr the remuneration of the communę hęad shall bę determined by the commune council by way of a
resolution,

Art. 9. l. The employer of a starosta, deputy starosta and members of the Poviat board is the Poviat Starosty.

Activitięs undęr labor law in relation to thę starosta as regards the establishment and termination of
yment, are performed by the chairman of the Poviat council, and the other actions - by a deputy appointed

tarosta or by a Poviat secretary, however the remuneration of the starosta shall be determined by the

il by way of a ręsolution.
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3. Actions in matters related to labour law with respect to the other membęrs of the Poviat board shall be

performed by the Poviat starosta,

Art.l0. l , The employer of a Marshall, DepuĘ Marshall and męmbers of the Voivodeship Board is the

Marshal's Office.
2. Activities under labour law in relation to the Marshal of Voivodeship as regards establishing and terminating
employment are performed by the chainnan of the Regional Assembly, whilę other activities are performed by a
deputy appointed by the Marshal or thę Voivodeship Secretary, however thę ręmuneration of the Marshal of
Voivodeship shall be determined by the Regional Assembly by way of a resolution.
3. Actions in matters related to labour law with respect to the other members of the voivodship board shall be
performed by the Marshal of Voivodeship.

Chapter 2

Establishment and modification of the employment relationship with a local government employee under
an employment contract

Art. l l. 1 . Recruitment of candidates for vacant oflrcial positions, including managerial official positions, is

open and competitive,
2. Thę hęad of a unit ręfęrręd to in art.2, while disseminating information on vacant official positions, including
managerial official positions, indicates the positions which, apart from Polish citizens, may be applied for by
citizęns of the European Union and citizens of othercountries who, pursuantto intemational agreements or
provisions of Communify law, are entitled to take up employment in the territory of the Republic of Poland.

3. A person who is not a Polish citizęn may be employed on a position on which the work performed does not
involve direct or indirect participation in the exercise ofpublic authority or functions designed to protęct the
general interęsts of the state, if the person has knowledge of the Polish language certified with a document

specified in the provisions on the civil sęrvice.

Art. 12. l A vacant official position, including a vacant managerial official position, is a position to which a

local govemment employee employed on an official position, including a managerial official position, with
qualifications required for a given position, has not bęen transferred pursuant to the provisions ofthe law or by

way of agreement, or for which a recruitment process has not been conducted or on which an employee has not

been employed despite having conducted a recruitment process,

2. Employment of a person as a substitute in connection with justified absence of a local government employee

does not require ręcruitmęnt.

Art. l3. l. An announcement of a vacant official position, including a managerial official position, and of the

recruitment of candidates for that position shall be published in the Public Information Bulletin referred to in the

Act of 6 September 200l on Access to Public lnformation (Journal of Acts of 2018, pos. l330 and l669),
hęreinafter referred to as the "Bulletin", and on a notice board in the unit in which the recruitment is conducted.

2. The recruitment announcement should include:

l ) the name and address of the un it;

2) designation of the position;

3) specification of requirements connęcted with the position, in accordance with the description of a given

position, indicating which of them are necessary and which are additional;
4) indication of the scope of tasks performed on the position;

4a) information on work conditions on a given position;

4b) information whether in thę month preceding the date of publication of the announcement, the employment
rate of disabled persons in the unit, within the meaning of the provisions on professional and social rehabilitation

and employment of disabled persons, is at least 6%;

5) indication of the required documents;

6) specification of the deadlinę and place for submitting documents.

2a. Requirements referred to in clause 2 pt. 3 shall be defined as follows:
requirements are requirements indispensable to take up employment on a given position;

ional requirements are the remaining requirements allowing for optimal performance of tasks on a given

idate who intends to usę the entitlement ręfęrred to in Art. l3a clause 2 is obliged to submit, along

cuments, a copy of a document confirming disability.
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3. The deadline for submitting documents, determined in the ręcruitment announcement, cannot be shorter than

l0 days from the date of publishing the announcement in the Bulletin.
4. lnformation on the candidates who applied for recruitment constitutes public information within the scope of
the requirements related to the position specified in the recruitment announcement.
Art. l3a. l. In the course of the recruitment process, a committee selects no more than five best candidates, who
meet thę necessary requirements and the additional requirements to the greatest extęnt possible, who arę
presented to thę head of the unit in ordęrto employ onę sęlęcted candidate,
2. If the employment rate of disabled persons in the unit, within the meaning of the provisions on professional
and social rehabilitation and employment of disabled persons, in the month preceding the date of publishing the

recruitment announcement is lower than 6%o, a disabled person is entitlęd to priority in employment on official
positions, excluding managerial official positions, provided that they are among the persons referred to in clause
l,
Art. l4. l, Minutes are drawn up from thę conducted recruitment process,

2. The minutęs include:
1) Indication of the position for which the recruitment was conducted, the number of candidates and the

forenames, surnames and places of residęnce within the meaning of the provisions of the Civil Code of no more
than five best candidates, indicating candidates with disabilities if the provisions of Article 13a clause 2 apply to
the recruitment, who are presented to the head of the unit;
2) the number of applications submitted for the position, including thę number of applications meeting the

formal requirements;

3) information on the applied recruitment methods and techniques;

4) statement of reasons for the choice made;

5) make-up of the committee conducting the recruitment.

Art. l5. l , lmmediatęly after the recruitment has been conducted, information on the result of recruitment
process is made public by placing it on thę noticę board in the unit in which the recruitment has bęen conducted
and publishing it in the Bulletin for at least 3 months.

2. The information refęrred to in clause l shall include;

1) the name and addręss of the unit;
2) designation of thę position;

3) forename and sumame of the sęlęcted candidate and hisłler place of residence within the meaning of the

provisions of the Civil Code;
4) statement of reasons for thę decision or justification of not resolving the recruitment for the position.

3. If within 3 months from thę date of establishing an employment relationship with a person selęctęd through

the recruitmęnt procęss it is necessary to fill the same position again, it is possible to employ another person for

the samę position from among thę candidates refęrred to in Artic|e l3a, clause l. The provisions of Article l3a,
clause 2 shall apply accordingly.
Art. l ó. l. The employment relationship of a local government employee employed under an employment
contract is established for an indefinite period of time or for a fixed period of time. If it is necessary to replace an

employee during his/her justified absence from work, the employer may employ another employee for that

purpose undęr an employment contract for a fixęd period of time, covering the period of such absence.

2. In thę case of persons taking up employment on an official position for the first time, including a managerial
official position, in the units referred to in AfticIę 2, the employment contract is concluded for a fixed period of
time, not exceeding 6 months.

3. A person taking up employment for the first time, referred to in clause 2, is a person who has not previously

been employed in the units referred to in Article 2 for an indefinite period of time or for a fixed period of time
longer than 6 months, and has not complęted preparatory servicę concluded with a positivę result of an

ęxamination.
Art. 17. (repealed)

Art. 18. 1. Before starting to perform their official duties, subject to Art. 19 clause 9, a local govęmment

loyee employed on an official position, including a managerial official position, shall take the following oath

of the head of the unit or the secrętary: "I solemnly swear that in the position I hold I will serve

state and the local government community, observe the legal order and diligently perform the tasks

me". The words "So help me God" may be added to the oath. The Employee confirms taking the

is/her signature,
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2.Refusal to take the oath ręferred to in clause l ręsults in termination of the employment relationship.
Art. 19. l . During the tem of employment contract concluded for a fixed period of time, the employee referred
to in Art. l 6 clause 2 undergoes preparatory service, subject to the provisions of clause 5.

2. A decision concerning the referral to preparatory service and its scope shall be taken by the head ofthę unit in
which the enrployee is employed, taking into considęration thę level of preparation of the employee to perform

duties resulting from thejob description and on the basis ofan opinion ofthe person in charge ofthe
organisational unit in which the employee is employed.

3. The aim of preparatory service is to prepare the employee theoretically and practically to properly perform
his/her offi cial duties,

4, Preparatory sęrvice takęs no longer than 3 months and ends with an examination.
5, At a justified request of the head of the organisational unit in which the employee is employed, the head of the

unit may exempt an employee from the obligation to undergo pręparatory service if his/her knowledge or skills
ęnable him/her to perfotm his/her duties properly.
6, A positive ręsult of the ęxamination completing the preparatory service is a condition for further employment
of the employee.

7. The exemption refened to in clausę 5 does not exclude the application of clause 6.

8.The Head of the unit ręfęlred to in Ańicle 2 shall define by way of a regulation a detailed manner of
conducting pręparatory service and organising an examination on sęrvice completion.
9. After obtaining a positive result in the examination referred to in clause 6, before concluding a new
employment contract, the emp|oyee takęs an oath.

Art.20, l, A local govemmęnt employee who shows initiative at work and performs his,/her duties diligently
may be transferred to a higher position (internal promotion).
2. Internal promotion may be made only within thę same group of positions referred to in Article 4 clause 2 pt. 1

and 3.

Art.21.If thę nęęds of the unit so require, a local government employee may be entrusted, for a period of up to
3 months in a calendar year, with the performance of work other than that specified in the employment contract,

consistent with hisłrer qualifications. During that period, the emp|oyee is entitled to remuneration adequate to

thę work performed, but not lower than the employee's previous remuneration.

Art.22. l. A local government employee employed on an official position, including a managerial official
position, may be transferred at his/her request or upon hisłrer consent to work in another unit referręd to in Art.
2, in the same or another locality, at any time, if it does not infringe an impońant interest of the unit which
hithęrto employed the local governmęnt employee and of it is justified by important needs of the acquiring unit.
2. The transfer is made by way of agreement between the employers.

3. In the case of transfer of a local government employee employed on an official position, including a
managerial official position, to anothęr unit, his/her personal files together with other documentation on matters
relating to the employmęnt ręlationship shall be transfęrred to thę unit in which the employee is to be employed.

Art. 23. 1 . In the event of ręorganisation of a unit, a local govęrnment employee employed in an official
position, including a managerial official position, may be trarrsferręd to anothęr position corresponding to hisłrer
qualifications if due to liquidation of the position hę/she occupies it is not possible to continue his/her

employment on that position.

2.The employee referred to in clausę l retains the right to hisAer former remuneration if it is higher than the

remuneration for the new position for a period of 6 months following the month in which the employee was
transferred to the new position.

Chapter 3

Responsibilities of a local government employee
Art.24. l. Basic responsibilities of a local government employee include taking care of the performance of
public tasks and public funds, tal<ing into consideration public interest and individual interests of citizens.
2. Responsibilities of a local government employee include in particular

the Constitution of the Republic of Poland and other provisions of law;

ing tasks diligently, efficiently and impartially;
information to bodies, institutions and natural person§ and providing access to documents held by

ich the employee is employed, unless prohibited by law;

re protected by law;
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5) being polite and l<ind in contacts with citizens, superiors, subordinates and co-workers;

6) behaving with dignity in and outside the workplace;

7) constantly improving professional skills and qualifications,

Art. 25. 1. Responsibilities of a local government employee include conscientious and diligent performance of
hisłrer superior's instructions.
2.|f aloca| government employee is certain that an instruction is unlawful or has thę features of a mistake,

hę/she is obliged to inform his/her immediate superior thereof in writing. If the instruction is confirmed in

writing, the employee is obliged to perform it, at the same time notifying the head of the unit where he/she is

employed.

3.A local government employee shall not perform an instruction if he/she is certain that it would lead to

committing a crime, a misdemeanour or would thręaten irreparable losses, of which he/she shall immediately
inform the head of thę unit where he/she is employed.
Art.26. Spouses and persons ręlatęd by blood up to the second degree inclusive or by affinity up to the first
degree inclusive as well as by adoption, custody or guardianship may not be employed in the units referred to in
Art.2 if a relationship of direct professional subordination would arise between those persons.

Art.27. l , A local government employee employed on an official position, including amanagerial official
position, is subject to periodical performance review, hereinafter referred to as "performancę review".
2. A performance review shall bę performed in writing by a direct superior of a loca| governmęnt employee at

lęast once every 2 years and at most once every 6 months,

3. A performance review is based on how a local govemment employee performs hisłler duties resulting from
the scope of activities within hisłler position and responsibilitięs set forth in Art.24 and Art. 25 clausę l.
4, The immędiate superior immediately delivers the perfonnance review to a local governmęnt employee and thę

head of the unit in which the employee is employed.

5. A local governmęnt employee has the right to appea| against the appraisal to the head of the unit in which the

employee is employed within 7 days of the date of its delivery,

6. The appeal shallbe considered within 14 days of the date of submission.

7. tn the case of admitting the appeal, the appraisal is changed or the performance review is carried out for the

second time.

8. ln the case of a negative appraisal of a local government employee, hisłler performance review is repeated no

sooner than after the lapse of 3 months from the date of completing the previous performance review.

9. lf the appraisal referred to in clause 8 is again negative, the employment contract is terminated in compliance
with the notice periods.

Art. 28. The head of a unit referręd to in Art. 2 shall determine by way of an ordinance the manner of carrying

out performance reviews, the periods for which the appraisal is made, the criteria on the basis of which the

appraisal is madę and thę scope of appraisals, taking into consideration the need for carrying out performance

revięws correctly and the specific nature of each unit.

Art, 29. 1 , Local govęrnment employees participate in various forms of improving knowledge and professional

qualifications.

2. Financial plans of units referred to in Art. 2 include financial means for improving knowledge and

professional qualifi cations.

Art. 30. 1. A local government employee employed on an official position, including a managerial official
position, cannot perform activities that are in conflict with or related to the activities they perform as part of their

official duties, giving rise to a justified suspicion of partiality or sęlf-interęst, as well as activitięs contradictory

to their duties under the Act,
2.Lnthe event that a local government employee is found to have violated any of the prohibitions referred to in

clause l, an employment relationship with him/her shall be immediately tęrminated without notice under Art, 52

§ 2 and 3 of the Labour Code or he/she shall be dismissed from hisłter post,

Art. 3l. l. A local govemment employee emp|oyed on an official position, including a managerial officia|

position, is obliged to submit a statęment on running businęss activity.

2.If an employee runs business activity, heishe is obliged to speci§ its nature. The employee is also obliged to

it separate declarations in the ęvent ofa change in the nature ofthe business activity.

l government employee ręferred to in clausę 1 shall be obliged to submit a statement on running

activity to the head of the unit in which he/shę is employed within 30 days from the date of taking up

iness activity or changing its nature.
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4.If an employee fails to submit a statement on running business activĘ on time, a penaĘ of an admonition or
a reprimand shall be imposed on the local governlnęnt employee referręd to in clause l. The provisions of Art.
l09 § 2 and Art. l10-1l3 of the Labour Code apply accordingly.
5. Stating unffuth or concealing the truth in the statęmęnt on running business activity results in liability pursuant
to Art.233 § l of the Criminal Code.
Art,32. 1. Upon the request of a person authorised to act in matters relating to thę labour law, a local
government employee employed on an official position, including a managerial official position, is obliged to

submit a personal propeĘ declaration,

2, Review of data contained in the declaration shall be carried out by the head of a unit in which the local
govęmment employee is employed.
3. A local goverrrment emp|oyee referred to in clause l shall submit a personal propeĘ declaration following a

model provided in accordance with the Act of 8 March 1990 on commune self-government (Joumal of Acts of
20l9, pos.506) as regards a Commune Head, Depu§ Communę Head, Commune Secretary, Commune
Treasurer, Head of Commune Organisational Unit, a managing person and a męmber of a body managing a

commune legal persona and a person issuing administrative decisions on behalf of the Commune Hęad.
Art.33. (repealed)

Art. 34. l . The provisions of Art. 2'7 and Arts, 3 1 and 32 shall not apply to local government emp|oyees referred
to in Art. 4 clause l pts. l and 2.

2. The provisions of Afts. 31 and 32 do not apply to the Secretary.

Art. 35. 1 , The employment relationship of a local government employee detained in custody is suspended by
virtue of law.

2. During the period of suspension, a local government employee shall receive remuneration in the amount of
half of the remuneration to which he/she was entitled until the day of detention.
3. If criminal proceedings are discontinued or a judgement of acquittal is passed, a local govęrnment employee
shall bę paid the remaining palt of his/her remuneration; this shall not apply to a conditional discontinuance of
criminal proceedings,

Chapter 4

Rights of a local government employee
Art. 36. l. A local govemment employee is entitled to remuneration commensurate with the position held and

his/hęr professional qualifi cations.

2. A local govęrnment employee is entit|ed to basic remuneration, seniority allowance, a service anniversary
award, and a one-off sevęrance pay when going on retirement or disability pension due to being unfit for work as

well as additional annual pay pursuant to terms and conditions referred to in separate provisions,
3. A Commune Head (Mayor, City Mayor), Starosta or Marshal of Voivodeship are entitled to a specia|

allowance.

4. A local government employee may be granted a functional allowance.
5. A special allowancę may be granted to a local government employee due to a temporary increase in hisAer
official duties or assignment of additional tasks.

6. A local government employee referred to in Art. 4 clause l, pts. 2 and 3 may be granted an award for special
achievements in hisAer professional work.

Art, 31 . 1. The Council of Ministęrs shall define, by way of a regulation:

l) a list of positions, taking into consideration the division into managerial, official, auxiliary and service
positions;

2) the minimum qualification requirements necessary to perform work on particular positions;

3) the conditions and manner of remunerating local government employees referred to in Art. 4 clausel pt. 3,

including the minimum level of basic remuneration on particu|ar positions;
4) the conditions and manner of remunerating local govern,ment employees referred to in Art.4 clausę 1 pt. 1,

and the maximum level of the functional allowance;
5) the maximum lęvel of basic remuneration of local government employees referred to in Art. 4 clause 1 pt. 2,

maximum level of the functional allowance:
t of the special allowance for persons ręfęrred to in Art, 36 clause 3;

itions for granting and paying the seniority allowance;

itions for establishing the right to a service anniversary award and payment thereof;
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9) the conditions for establishing the right to a one-off severance pay in connection with retiremęnt or going on

disability pension due to being unfit for work and payment thereof.

2. When issuing the regulation referred to in clause 1, the Council of Ministers shall take into consideration in
particular:

l) the type oftasks and the nature ofthe activities perfonned on individual positions;
2) the need for a local government employee to have professional skills and necessary experience;
3) the number of inhabitants of a local government unit.

3, Maximum ręmunęration of the persons referred to in Art. 4 clause l pt, l may not exceed in a period of one
month seven times the base amount specified in the Budget Act for persons occupying state managerial positions
pursuant to the provisions of the Act of 23 Dęcember l999 on the wages in budgetary sector and on the

amendment of cęrtain acts (Journal of Acts of 2018, pos.2288).
Art. 38. 1. The seniority allowance is granted aftęr fivę years of service and it amounts to 5% of the monthly
basic salary, The allowance is increased by 1ońfor each subsequentyęarof sęrvice until itreaches 20ońof thę
monthly basic salary.

2. The service anniversary award is granted in the following amounts:

l) after 20 years of service - 750ń of monthly salary;
2) after 25 years of service - 100% of monthly salary;

3) after 30 years of service - l50% of monthly salary;
4) after 35 years of service - 200% of monthly salary;
5) after 40 years of sęrvice - 300% of monthly salary;

6) after 45 years of service - 400% of monthly salary.

3. In connęction with retirement or going on disability pension due to being unfit for work, a one-off severance
pay is due in the following amounts:

1) after 10 years of service - two months'remunęration
2) after 15 years of service - three months' remuneration;

3) after 20 years of service - six months' remuneration.

4. The remuneration referred to in clause 2 and 3 is calculated according to principles applicable when

determining a cash equivalent for holiday leave.

5. The periods of work entitling to a seniorify allowance, service anniversary award and one-off severance pay in
connęction with rętiręment or going on disability pension due to being unfit for work include all previously
completed periods of employment and othęr periods if, pursuant to separatę provisions, they are included in the

period of work which the employee's rights depends on.

Art. 39. l, ln the ręmuneration regulations the employer shall define the following for the self-government
employees ręfęręd to in Art.4 clausel pt.3:

l) qualification requirements for local government employees;

2) detailed conditions of remuneration, including the maximum level of basic remuneration.

2. ln the remuneration regulations ręferręd to in clause l, the employer may speci§:
1 ) the conditions for granting, and the conditions and manner of payment of bonuses and awards othęr than the

service anniversary award;

2) the conditions and manner of granting the allowances refened to in Art. 36, clauses 4 and 5, and other

allowances.

3. The Communę Head (Mayor, Ciry Mayor), starosta or Marshal shall establish, by way of a regulation,

maximum monthly remuneration for hęads arrd deputy heads of budgetary units ąnd local government budgetary

establishments.

Art.40. l. The Commune Head (Mayor, City Mayor), mayor of a district of the Capital CiĘ of Warsaw, deputy

mayor of a district of the Capital City of Warsaw and other members of the board of the Capital City of Warsaw

district, a staroste, a deputy staroste, members of thę Poviat board, as well as Marshal, DepuĘ Marshal and

membęrs of thę Voivodeship board whose employment relationship was terminated due to the expiry of the term

of office are entitled to a severance pay equal to threę months' remuneration calculated in accordance with the

iples applicable when detenninilng a cash equlvivalent frbr ho liday leave.

vision of Aticle 75 of thę Labour Code shall not apply to employees ręfęrred to in clause 1 .
l - _o - i L
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Art. 4l. A local government employee who upon his/her employer's order performs official task outside the

place where the employer's seat is located or outside his/her permanent place of work shall be entitled to
payment in accordance with the rules determined in the provisions on the amount and conditions for determining
payments to which employees of the local govęrnment budgetary sęctor are entitled on account of a business
trip, issued pursuant to thę Labour Code.
Art. 42. l . Thę work regulations of a unit referred to in Art. 2 determine the intęrnal order and work schedule in
a manner ensuring that citizens can handle their matters at a convenient time.

2. If it is required by the needs of the unit in which a local government employee is employed, he/she shall
perform overtime work upon thę order of his/her superior, in exceptional cases including at night and on
Sundays and holidays.
3. The provisions of clause 2 shall not apply to pregnant womęn or to local government employees taking care of
persons in neęd ofconstant care or local government employees taking care ofchildren aged less than eight,
unless they consent to it.

4. For overtime work performed at the superior's order a local government employee is entitled, at hisłrer
discretion, either to remuneration or timę off of the same length however the time off granted at the employee's
request may be granted in the period immediately preceding or following hisłrer holiday leave.
Art.43. l. Provisions of the Labour Code shallapply to matters not regulated by this Act.
2. Disputes resulting from the employment relationship of local government employees are recognised by
competent labour courts.

Chapter 4a

Changes in the territorial division of the country
Art. 43a. As of the day of establishing a new local government unit as a ręsult of merger, local govemment
employees of the former offices within local government units shall become local government employees of the

office of a new local govemment unit.

Art.43b. l. The employment relationships by election in the existing Commune Offices, Poviat Starosties or
Marshal Officęs expire on the datę of ęstablishing a nęw local government unit.

2. Expiry of the employmęnt relationship of a Commune Head (Mayor, City Mayor) is tantamount to the

dismissal of his/hęr depufy or deputies.

Art. 43c. l. The employment relationship of a secretary and a Commune, Poviat or Voivodeship treasurer

expires aftęr the lapse of one month from the date of establishing a nęw local government unit unless new terms

and conditions of work or pay for a further period of time are offered to them within l4 days before the lapse of
thę said period or, if the terms and conditions arę not accepted, within 7 days from the day of offering thereof.

2. The expiry of the employment relationship refened to in clause 1 ęntails consęquences provided for by the

Labour Code e in the event of termination of the employment relationship by notice.
3. The employer is obliged to notiĄi an employee ręferęd to in clause 1 in writing about the date of expiry of the

employment relationship or about the consequences of not accepting new tęrms and conditions of work or pay,

accordingly.

Chapter 5

Amendments to existing legislation
Art.44 to 52. (omitted)

Chapter 6

Transitional provisions
Art. 53. l. As of the date when the Act comes into force, the previous employment relationships of persons

emp loyed on the basis of an appointment, othęr than the persons ręferred to in Art, 4 clause l pt. 2, are

transformed into employment ręlationships based on an employment contract for an indefinite period of time,

unless separate provisions provide for the establishment of employmęnt ręlationships based on an appointment.

The provision referred to in Art, 6 clause 4 pt. 1 does not apply to employees emp|oyed on managerial official
s before the date when the Act comes into force.

who on the date when thę Act comęs into force do not meet the requirement referred to in Art. 6,

.2, may continue to be employed in their existing positions.
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4. Sęcrętarięs who on the datę whęn the Act comes into force do not meet the requirement referred to in Art. 5

clause 2 may continue to be ernployęd in thęir existing positions.

Art. 54. 1 . The employment relationship of persons employed on the basis of an appointment under terms and

conditions set forlh in the Act repealed in Art. 60 is transformed as of 1't January 2012 into an employment

relationship undęr an employment contract for an indefinite period of time,

2. The provisions of thę Act, subject to Ar1. 59 clause 2, apply to appointed local government employees.

Art. 55. 1. Until the datę referręd to in Art. 54 clausę 1, employment relationship with an appointed local
govęrnmęnt employee may be tęrminated with a three-month notice in the fo]lowing situations:

l) liquidation or reorganisation of a unit referred to in Art.2, unless it is possible to transfer an employee to

anothęr position;

2) involuntary loss of a license to perform work on the hithęrto position;
3) determination by the Social Insurance Institution's certi§ing physician of permanent inability to work on thę

hitherto position, unless it is possible to transfer the employee to another position; in order to examine the health

condition of an appointed local government employee, he/she may be referred to the Social Insurance Institution

ex officio or at thę employee's ręquest;

4) attaining the age of 65, if thę period of employment enables the employee to acquire the right to old-age

pension or to acquire the right to disability pension due to being unfit for work;
5) loss ofgood repute.

2. If employment was teminated due to a situation ręferred to in clause 1 pt, 1 or 2, in the period between

termination of employment and thę commencęment of work or businęss activity, an appointed local govemment

employee shall be entitled to a cash consideration for a period not exceeding 6 months, calculated in accordance

with thę rules applicable whęn determining a cash equivalent for holiday lęavę. The said consideration shall not

be granted to an appointed local government employee who has acquired the right to an old-age pension.

3. lf sick pay or matemity pay is received in the period referred to in clausę 2, the amount of cash consideration
shall bę reduced accordingly.

4. The period ofreceiving a cash consideration is included in the periods ofservicę required for acquiring or

retaining employee rights. A local government employer pays social security contributions on the cash

considęration in accordance with thę rules provided for remuneration paid during the employment relationship.

5. Tęlmination of employment ręlationship with an appointed local govemment employee without notice due to

the employee's fault may take place in thę evęnt of:

1) committing by the employee during the employmęnt ręlationship an offence which makes further employment
impossible, if thę offęncę is ęvidęnt or has bęen confirmęd by a final judgement;

2) loss of license necessary to perform work on the hitherto position, which is the fault of the appointed local
government employee;

3) gross deręliction ofdury.
6. The employment relationship with an appointed local govemment employee shall be tęrminatęd by virrue of
law without notice in the casę of loss of Polish citizenship.

7. Termination of the employment relationship with an appointed local government employee without notice due

to the employęę's fault cannot take place aftęr onę month from the date of becoming aware of the circumstances

justifying termination of the ernployment relationship.

8. Termination of the employment relationship with an appointed local government employee without notice

may take place in thę ęvęnt of his/her absęnce from work duę to sickness lasting longer than onę yęar, as well as

in the event ofjustified absencę from work due to othęr ręasons - after the lapse ofperiods provided for in Art.

53 § 1 ofthę Labour Code,
9. In the event of incapacity to work due to sickness, as referręd to in clause 8, an appointed local government

employee shall retain the right to cash considerations for a period provided for in the provisions on cash benefils

from social insurancę in the event of sicknęss and maternify.

10. An appointed local govęrnlTęnt employee may teminate the employment relationship by giving a three-

month notice. During the period of notice, the appointed local govemment employee may not be required to

brm his/her duties, rętaining his/her right to ręmuneration.

employment relationship with an appointed local government employee may be tęrminated by mutual

ofthe parties.

mployment relationship of an appointęd local govęrnment employee expires in the ęvent of:
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l) a final decision on loss of civil rights;

2) a final conviction for an intęntional offence or an intentional fiscal offence.

Art. 56. Until the expiry of the term of office of the voivodeship self-government during which this Act came

into force, the provisions on commune self-government shall apply to the voivodeship secretary within the scope

concerning the submission by the commune secretary of declarations on business activity, civil law contracts and

personal property declarations.

Art. 57. l. The hitherto abiding provisions shall apply to the recruitment proceedings initiated under these

provisions which have not been completed by the date when thę hereby Act camę into force.

2. The hitherto abiding provisions shall apply to such performance reviews of local government employees on

official positions, including managerial official positions, which have not been completed by the date when the

hereby Act came into force.

3. The hitherto abiding provisions shall apply to disciplinary proceedings initiated under these provisions which
have not been completed by the date when the hereby Act came into force.

Art.58. (omitted)

Art. 59. 1, (omitted)

2. The hitheno abiding provisions regarding remuneration shall apply to appointed local government employees

until 3 lst December 20l l .

Chapter 7

Final provisions
Art. ó0. The Act of 22"d March l990 on Local Governmęnt Employees (Journal of Acts of 200l, pos. 1593, as

amendedl) expires.
Art. 6l. The Act comes into force as of 1't January 2009, howęvęr Ań. 45 pt. 3, Art. 49 pt,3 and Art. 50 pt. 3

shall apply to terms of office following the term of office during which the Act came into force.

l Amendments to thę consolidated tęxt of the Act were announced in Journal of Laws of 2002 pos. 984 and
l806, of2005 pos. 71, l92 and 1020 and of2006 pos. 549, l201 and l2l8.
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